
How to use the「市民税・県民税申告書作成コーナー」

(Inhabitant Tax Filing Preparation System)

（１）Summary
Use the「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing Preparation System) to
help prepare your Inhabitant Tax Return or National Health Insurance Tax Return using your
computer, smartphone, etc.

（２）Cost
Free

（３）Precautions
〇The「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing Preparation System) cannot
be used to create the following forms.
(1) Income Tax Final Tax Return
(2) Inhabitant Tax Return for earnings from 2020 and before
(3) Tax returns not related to employment income, pension, business income, or miscellaneous
income
This system cannot be used for tax returns for general taxation on capital gains and separate
taxation on capital gains (income from capital gains on land, buildings, stocks, etc.).

〇Forms prepared using「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing Preparation
System) are not automatically sent to the City Hall.

〇When you finish using the「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing
Preparation System) the data is not saved and will be erased.

Page Explanations

There are 5 pages in total.
Page Names What Information to Enter
１本人情報
(Personal Information)

【Required】Enter in your personal information.

２給与所得・公的年金等
(Employment Income,
Public Pension, etc.)

[Only enter in the applicable items]
Enter in information related to employment income or public

pension, etc.
３事業所得・その他
(Business Income &
Other)

[Only enter in the applicable items]
Enter in information related to business income, interest

earnings, dividend earnings, etc.



Input Procedure

(1) Please make sure to enter in [１本人情報](Personal Information).
How to enter

(2) For pages [2～5] only enter in the applicable items.
Click on the links below to see how to enter in items for each section.

［２給与所得・公的年金等］(Employment Income, Public Pension, etc.)・・・How to Enter
［３事業所得・その他］(Business Income & Other)・・・How to Enter
［４所得控除・税額控除］(Income Deductions & Tax Credits)・・・How to Enter
［５扶養控除・専従者］(Deductions for Dependents & Family Employees)・・・How to Enter

(3) After you have completed entering in the applicable data for all pages, click the「入力内容の確
認を行う」(Check Data) button.

(4) Use this page to check that the data you entered is correct.

[Data Confirmation Page]

４所得控除・税額控除
(Income Deductions & Tax
Credits)

[Only enter in the applicable items]
Enter in information related to deductions for medical

expenses, social insurance premiums, or life insurance
premiums, income deductions, and tax credits.

５扶養控除・専従者
(Deductions for
Dependents & Family
Employees)

[Only enter in the applicable items]
Enter in information for deductions related to spouses,

dependents, and family employees.

https://www.city.miyazaki.miyazaki.jp/fs/7/8/3/5/2/5/_/783525.pdf
https://www.city.miyazaki.miyazaki.jp/fs/7/8/3/5/2/6/_/783526.pdf
https://www.city.miyazaki.miyazaki.jp/fs/7/8/3/5/2/7/_/783527.pdf
https://www.city.miyazaki.miyazaki.jp/fs/7/8/3/5/2/8/_/783528.pdf
https://www.city.miyazaki.miyazaki.jp/fs/7/8/3/5/2/9/_/783529.pdf


〇If there are no mistakes, click the「申告書作成」(Create Tax Return) button.

〇If there are any mistakes, click the「キャンセル」(Cancel) button to go back and make
corrections.

(If corrections need to be made)
・Starting from the tab on the upper left, click on the page you would like tomake corrections for.

・After you have finished making corrections, repeat from step 3 by clicking on the 「入力内
容の確認を行う」(Check Data) button.

(5) After clicking the「申告書作成」(Create Tax Return) button, a PDF of the tax return form will
be displayed. Depending on how you will submit the form, please either print it or save it as a PDF.
※When you finish using the「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing
Preparation System) the data is not saved and will be erased.

(6) Please send the completed tax return along with the required additional documents and submit
using either of the following methods.



①Submit online using the「宮崎市スマート申請システム」(Miyazaki City Smart Application
System)
Using the「宮崎市スマート申請システム」(Miyazaki City Smart Application System), the PDF

tax form created using the「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing
Preparation System) can be submitted online.
※Please submit the required additional documents as data along with the tax return form.
②By mail or in-person
Please either bring to the City Hall or submit by mail the tax return form filled out by hand or

created using the「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing Preparation
System) along with the required additional documents.

【What are the required additional documents?】
・A copy of a personal identification document
(A personal identification form with a picture of your face issued by a government
administration office such as a My Number Card, driver's license, or residence card)

・Copy of documents that show your income, income deductions, etc. (When you are reporting
such items)
・Statement of Earnings and Expenditures (When you are reporting business income, real estate
income, etc.)
※The「市民税・県民税申告書作成コーナー」(Inhabitant Tax Filing Preparation System) can
not be used to create a Statement of Earnings and Expenditures. Use the Statement of Earnings
and Expenditures form posted on the Miyazaki City Homepage to create one and submit it.
(Search 「収支内訳書」(Statement of Earnings and Expenditures) on the homepage)

[Address]
〒880-8505
宮崎市橘通西１丁目１番１号（1-1-1 Tachibanadori-nishi, Miyazaki-shi）
宮崎市役所 市民税課（Miyazaki City Hall Income Tax Division）

〇Contact Us
If you have any questions regarding the system, tax returns, etc., please contact the Income Tax

Division.
E-Mail: 05sizei@city.miyazaki.miyazaki.jp
※It may take some time to reply. Please consult as early as possible.



１ 本人情報 （Personal Information）

①カタカナ姓／(Last Name) ※Required
Enter in your last name in katakana or English letters.

②カタカナ名／(First Name) ※Required
Enter in your first name in katakana or English letters.

③氏名／(Full Name) ※Required
Enter in your full name. (Enter in kanji, katakana, or English letters)

④生年月日／(Date of Birth) ※Required
Enter in your date of birth.

⑤令和５年 1月 1日時点の住所／(Address on 1 January 2023) ※Required
Enter in your address on 1 January 2023.

⑥現住所／(Current Address) ※Required
Enter in your current address.
If your current address is the same as the address in Section 4, check the「同上」(Same as
above) box.

⑦電話番号／(Telephone Number) ※Required
Enter in your telephone number. (E.g. 000-0000-0000)

⑧職業／Occupation
Enter in your occupation.
For those who are self-employed, please be specific about the type of work.
(E.g. Produce Sales, Automobile Sheet Metal Painting)
For those who work multiple jobs, please list them all.

⑨世帯主の氏名、世帯主との関係／(Head of the Household Name and Relationship)
Enter in the name of the head of the household and your relationship to them.
After entering in the data, if you had income from January 2022 to December 2022, click「収入
あり」(Had income) and if you did not have income, click「収入なし」(Had no income).

［Data Entry Page］



※If any of the sections labeled【必須項目】(Required) are blank, you will not be able to
proceed.



２給与所得・公的年金等 (Employment Income, Public Pension, etc.)

①給与所得（源泉徴収票あり）／(Employment Income (Have Tax Withholdings Certificate))
【Attach: Employment Income Tax Withholdings Certificate】
Enter in employment income for which a Tax
Withholdings Certificate has been issued.
(Steps)
(a) Check the「有」(Have) box.

(b) Click on「源泉徴収票１枚目」
(Tax Withholdings Certificate Page 1).

(c) Enter in the data for the items as it is appears on the Tax Withholdings Certificate.
Click on each item to see which box from the Tax Withholdings Certificate it applies to.

(d) If you have more than one Tax Withholdings Certificate, click the「＋」button and repeat
step (c).

［Data Entry Page］



②給与所得（源泉徴収票なし）／(Employment Income (No Tax Withholdings Certificate))
【Attach: Statement that shows earnings】
Enter in income for which a Tax Withholdings Certificate was not issued.
(Steps)
(a) Check the「有」(Have) box and enter in the total amount of employment income received

from January to December.

③雑所得（公的年金等）／(Miscellaneous Income (Public Pension))【Attach: Pension Tax
Withholdings Certificate】
Only applies to those who are ages 60 or older (as of 1 January).
※Any amount received from disability pension or survivor's pension does not need to be
included.

※Only include the amount you received. Do not include any amount a spouse or family
member received.

(Steps)
(a) Check the「有」(Have) box.

(b) Click on「源泉徴収票」(Tax Withholdings Certificate Page 1).

(c) Enter in the data for the items as it is appears on the Tax Withholdings Certificate.
Click on each item to see which box from the Tax Withholdings Certificate it applies to.



(d) If you have more than one Tax Withholdings Certificate, click the「＋」button and repeat
step (c).

After you have completed entering in data, click the「次へ」(Next) button.



３事業所得・その他 (Business Income & Other)

①営業所得／(Business Income)【Attach: Statement of Earnings
and Expenditures】
Enter in income from businesses such as wholesale, retail,

restaurant, income from self-employed positions such as doctor,
lawyer, carpenter, or income from industries such as fishing.
(Steps)
(a) Check the「有」(Have) box.

(b) Use the Statement of Earnings and Expenditures prepared in advance to enter in the amounts
for「収入」(Earnings) and「所得」(Income).

②農業所得 (Agricultural Income)【Attach: Statement of Earnings and Expenditures】
Enter in income you received from agriculture such as crops, livestock, etc.

(Steps)
Follow the same steps from「①営業所得(Business Income)｣.

③不動産所得 (Real Estate Income)【Attach: Statement of Earnings and Expenditures】
Enter in income from renting land or housing.

(Steps)
Follow the same steps from 「①営業所得(①Business Income)｣.

※If you received COVID-19 related payments or handouts (such as business closure related
support payments) for ①～③, make sure to list it in the「Statement of Earnings and
Expenditures｣.

［Data Entry Page］



④利子所得 (Interest Income)【Attach: Statement showing earnings】
※Excluding tax withheld at the source
Enter in income from bonds, interest on deposits and savings, dividends on bond investment
trusts, etc.

(Steps)
(a) Check the「有」(Have) box.

(b) Enter in the amount of「収入」(Earnings).

⑤配当所得 (Dividend Income)【Attach: Statement showing earnings】
Enter in dividends where tax was not withheld at the source, or dividends as a large

stockholder of a listed stock, etc.
(Steps)
(a) Check the「有」(Have) box.

(b) Enter in the amount of「収入」(Earnings) and「所得」(Income).



⑥雑所得（業務・その他）(Miscellaneous Income (Business & Other))【Attach: Statement
showing earnings】
Enter in additional income such as manuscript fee, lecture fee, etc., in「業務に係る雑所得」

(Miscellaneous Income related to Business).
Enter in earnings from personal pension, mutual aid pension, crypto-assets, etc., in「その他
の雑所得」(Other Miscellaneous Income).

(Steps)
(a) Check the「有」(Have) box.

(b) Click on「業務に係る雑所得」(Miscellaneous Income related to Business).

(c) Click on「業務１枚目」(Business Page 1).

(d) Enter in the amount of「収入」(Earnings) and「必要経費」(Necessary Expenses).

(e) If you had more than one source of Miscellaneous Income related to Business, click on the
「＋」button and repeat step (d).



(f)If you had「その他の雑所得」(Other Miscellaneous Income), follow the same steps.
⑦給与・公的年金等に係る所得以外の納付方法 (Payment method for income not related to
Employment Income, Public Pension, etc.)
For income other than employment income and public pension, there are two payment

methods you can choose from, normal collection (self-pay) or special collection (deduct from
salary).
Choose which payment method you would like to use.

(Steps)
(a) Check the「有」(Have) box.

(b) Select either「給与から差引（特別徴収）」(Deduct from salary (special collection)) or「自
分で納付（普通徴収）」(Self-pay (ordinary collection)).

After you have completed entering in data, click the「次へ」(Next) button.



４所得控除・税額控除 (Income Deductions & Tax Credits)

①医療費控除 (Medical Expense Deductions)
【Attach: Statement for deductions for medical expenses】
Enter in medical expenses paid from January to December

by you for yourself, your spouse, or relatives living in the same
household as you.
If you are claiming medical expense deductions, fill in the

separate form "Statement for deductions for medical expenses"
and submit it along with the tax return. ※You are not required
to attach any receipts.
(Steps)
(a) Check the 「有」(Have) box.

(b) Enter in each item.

②社会保険料控除 (Social Insurance Premium Deductions)【Attach: Notification of Completed
Payment or document that shows payment amounts】
Enter in insurance premiums not listed on a Tax Withholdings Certificate.
Enter in the amount paid for insurance premiums from January to December by you for
yourself, your spouse or relatives living in the same household as you. However, any insurance
premiums withheld from your Employment Income or Public Pension for your spouse or

［Data Entry Page］

Enter in the amount of medical expenses paid from
January to December

Enter in the amount compensated by life insurance
and social insurance

Enter in the amount paid for specified OTC
medication



relatives living in the same household as you can not be combined.
※Only enter in the amount for「Small business mutual aid premiums (such as iDeCo)」that
you as the policy owner have paid.
(Steps)
(a) Check the「有」(Have) box.

(b) Enter in each item.

③生命保険料控除 (Life Insurance Premium Deductions)【Attach: Document that shows the
type ofl ife insurance, the policy owner, and the amount paid】
Enter in insurance premiums not listed on a Tax Withholding Certificate.
Enter in the amount paid for insurance premiums (minus any dividends or rebates, if any) from
January to December by you for yourself, your spouse or relatives living in the same household as
you.

Enter in the amount paid for National Health Insurance Tax.

Enter in the amount paid for National Pension Premiums.

Enter in the amount paid for Latter-stage Elderly Medical Care
Premiums.

Enter in the amount paid for Long-term Care Insurance
Premiums.

Enter in the amount of premiums based on mutual aid contracts

(excluding former second class mutual aid contracts) stipulated

in the Small Enterprise Mutual Relief Projects Act, premiums for

corporate-type pensions and invidual-type pensions (iDeCo)

under the Defined Contribution Pension Act, and premiums

related to the mutual aid system for supporting mentally and

physically handicapped persons.

Enter in the amount paid for health insurance premiums

(voluntary continuation), employment insurance premiums,

National Pension Fund, etc.



(Steps)
(a) Check the「有」(Have) box.

(b) Click on「生命保険料１枚目」(Life Insurance Premiums Page 1).

(c) Select the type of life insurance.

(d) Enter in the amount paid for insurance policy premiums.

(e) If you have more than one life insurance policy, click the「＋」button and repeat steps (c) and
(d).

〇新生命保険料 (New life insurance premiums)：
Premiums for new policies or renewals on or after
1 January 2012
〇旧生命保険料 (Old life insurance premiums)：
Premiums for policies or renewals on or before 31
December 2011
〇介護医療保険料 (Medical care insurance
premiums)
〇新個人年金保険料 (New personal pension
insurance premiums)：
Premiums for new policies or renewals on or after

1 January 2012
〇旧個人年金保険料 (Old personal pension
insurance premiums)：
Premiums for policies or renewals on or before 31

December 2011.



④地震保険料控除 (Earthquake Insurance Premium Deductions)【Attach: Document that shows
the type ofi nsurance, the policy owner, and the amount paid】
Enter in insurance premiums not listed on a Tax Withholding Certificate.
Enter in the amount paid for insurance premiums by you for a house you, your spouse, or
relative living in the same household as you own and use for regular residence or a personal
property used for daily living (excluding business use).
(Steps)
(a) Check the「有」(Have) box.

(b) Enter in each item.

(c) If you have more than one earthquake insurance policy, click the「＋」button and repeat
step (b).

⑤寡婦、ひとり親、勤労学生控除 (Deductions for Widows, Single Parents & Working Students)
Enter in if any of the following apply to you as of 31 December.

〇Deductions for Single Parents
Those whose spouse are deceased (or uncertain), have not remmaried after divorce, or are
unmarried (excluding common law marriages) and the below applies to you.
（１）Your total income between January to December was less than 5,000,000 yen.
（２）You have at least one child in your household whose total income is less than 480,000

yen.
〇Deductions for Widows or Divorcees
For those that "Deductions for Single Parent" was not applicable to, your total income between
January to December was less than 5,000,000 yen, and if either of the following applies to you.

Enter in the amount paid for earthquake insurance
premiums

Enter in the amount paid for former long-term casualty
insurance premiums



（１）Women who are divorced and have at least one dependent living in their household
whose total income is less than 480,000 yen.

（２）Women whose husband are deceased (or uncertain) and have no dependents.
〇Deductions for Working Students【Attach: Student I.D.】
For those that received employment income from January to December, their total employment
income was less than 750,000 yen, and income other than employment income was less than
100,000 yen.
(Employment Income includes Business Income, Employment Income, Retirement Income, and
Miscellaneous Income.)
(Steps)
(a) Check the「有」(Have) box.

(b) If deductions for single parents applies to you, select which option applies to you.

(c) If deductions for widows or divorcees applies to you, select the reason.

〇選択なし（None）
〇ひとり親（父）（Single Father）
〇ひとり親（母）（Single Mother）
〇寡婦（Widow/Divorce Women who became a single

parent after marriage.）

〇死別（Spouse is deceased）
〇生死不明（Unable to ascertain your spouse's whereabouts, unsure if they are alive or not）
〇離別（Divorced）
〇未帰還（※For those who would like to learn more about this condition, please contact the

Income Tax Division.）



(d) If you are a working student, select「該当」(Yes).

(e)If you selected「該当」(Yes) in section (d), enter the name of the school you attend.

⑥本人障がい控除(Deductions for Disabilities)【Attach: Disability Certificate, Rehabilitation
Passbook, etc.】
Enter in if either of the following apply to you as of December 31.
〇Person with special needs
Those with a level 1 or 2 physical disability, Level 1 Mental Disability Certificate, or
Rehabilitation Grade A Certificate
〇Disability: Those with a disability, but not a person with special needs.

⑦寄附金控除(Deductions for Donations)【Attach: Certificate of donation or receipt with
donation amount】
Enter in donations made to the following organizations by 31 December.
[Organizations]

〇選択なし（None）
〇身障１級／身体障碍者１級（Level 1 Physical Disability）
〇身障２級／身体障碍者２級（Level 2 Physical Disability）
〇精神１級／精神障碍者１級（Level 1 Mental Disability）
〇療育A判定（Rehabilitation Grade A）
〇その他（Other）



・Subject to special exemption (Hometown tax payment): Organizations designated by the
Minister of Internal Affairs and Communications, Disaster Relief Donations

・Not subject to special exemption: Tokyo Metropolitan Government, Sumoto (Hyogo
Prefecture), Tsuno (Miyazaki Prefecture)

・Community Chest of Japan Miyazaki Branch, Japanese Red Cross Society Miyazaki Branch
・Ordinance Designated (Miyazaki Prefecture): Organizations designated by Miyazaki
Prefecture

・Ordinance Designated (Miyazaki City): Organizations designated by Miyazaki City

(Steps)
(a) Check the「有」(Have) box.

(b) Select which type of organization you donated to. Enter in the organization and the amount
donated.

(c) Enter in the organization.

〇特例控除対象（ふるさと納税）（Subject to
special exemption (Hometown tax payment）
〇特例控除対象以外（Not subject to special
exemption) Tokyo Metropolitan Government,
Sumoto [Hyogo Prefecture], Tsuno [Miyazaki
Prefecture]
〇宮崎県共同募金会、日本赤十字社宮崎県支部
（Community Chest of Japan Miyazaki Branch,
Japanese Red Cross Society Miyazaki Branch）
〇条例指定分（宮崎県）（Ordinance Designated
Portion (Miyazaki Prefecture)）
〇条例指定分（宮崎市）（Ordinance Designated
Portion (Miyazaki City)）
〇その他（Other）



(d) Enter in the donation amount.

(e) If you donated to more than one organization, click the「＋」button, and repeat steps (b)
through (d).

After you have completed entering in data, click the「次へ」(Next) button.



５扶養控除・専従者 (Deductions for Dependents & Family Employees)

①配偶者情報 (Spouse Information)
Enter in information about your spouse if all of the following apply
as of 31 December.
（１）It is not a common law marriage.
（２）Your total earnings between January to December were less
than 10,000,000 yen, and your spouse's total earnings were less
than 1,330,000 yen.

（３）Your spouse is not a family employee.
（４）Your spouse is not the dependent of someone else.
※If your dependant has a disability and your total earnings are more than 10,000,000 yen, deductions
for disabilities are applicable to you.

(Steps)
(a) Check the「有」(Yes) box.

(b) Enter in each item.

［Data Entry Page］

Enter in your spouse's name.

Enter in your spouse's date of birth.

Select whether your spouse lives together with you.
「同居」：Living together
「別居」：Living apart

Enter in your spouse's total earnings between
January to December.

If your spouse has a disability, select the level.
〇選択なし(None)
〇身障１級／身体障がい者１級(Level 1 Physical Disability)
〇身障２級／身体障がい者２級(Level 2 Physical Disability)
〇精神１級／精神障がい者１級(Level 1 Mental Disability)
〇療育A判定(Rehabilitation Grade A)
〇その他(Other)



②扶養親族情報(Dependent Information)
Enter in information about relatives living in the same household as you if all of the following apply
as of 31 December.
（１）Their total earnings between January to December was less than 480,000 yen.
（２）They are not your spouse, family employee, or the dependent of someone else.
(Steps)
(a) Check the「有」(Have) box.

(b) Click on「扶養親族１人目」(Dependent 1).

(c) Enter in each item.

Enter in your dependent's name.

Enter in your dependent's date of birth.

Select whether your dependent lives together with you.
「同居」：Living together
「別居」：Living apart

Select what is your dependent's relationship to you.
〇子(Child)
〇父(Father)
〇母(Mother)
〇祖父(Grandfather)
〇祖母(Grandmother)
〇その他(Other)

If your dependent has a disability, select the level.
〇選択なし(None)
〇身障１級／身体障がい者１級(Level 1 Physical Disability)
〇身障２級／身体障がい者２級(Level 2 Physical Disability)
〇精神１級／精神障がい者１級(Level 1 Mental Disability)
〇療育 A判定(Rehabilitation Grade A)
〇その他(Other)



(d) If you have more than one dependent, click the「＋」button and repeat steps (b) and (c).

③事業専従者情報(Family Employee Information)
Enter in information about relatives living in the same household as you if all of the following apply.
（１）They are 15 years old or older as of 31 December.
（２）They are a relative that was exclusively engaged in work with a business that you own for a
period of more than 6 months within a year.
※If you have more than 3 family employees, please create a separate additional report.

(Steps)
(a) Check the「有」(Have) box.

(b) Click on「事業専従者１人目」(Family Employee 1).

(c)Enter in each item.

Enter in your family employee's name.

Enter in your family employee's date of birth.

Enter in the amount of months they were engaged in work.

Select what is your family employee's relationship to you.
〇選択なし(None)
〇配偶者(Spouse)
〇その他(Other)



(d) If you have more than one family employee, click the「＋」button and repeat steps (b) and (c).

After you have completed entering in data, click the 「入力内容の確認を行う」(Check Data) button.

Enter in the amount of your family employee's earnings (deductions).
［Family Employee Earnings (Deductions) Amount］
The amount will be the lesser of the following.
・Business Income ÷ (# of Family Employees + 1)
・860,000 yen for your spouse and for all other relatives 500,000 yen per person
※The amount for family employee deductions cannot be higher than your income.


